Template Letter Notifying Residents of Recycling & Composting Requirements
For use as printed or emailed letter to explain tenant recycling and composting obligations and expectations. This letter can also serve to fulfill the requirements of the Organics Reduction and Recycling Ordinance that property owners must: Inform tenants annually and no later than 14 days after move-in and at least 14 days prior to move-out about the rules.
Dear [RESIDENT NAME]: 
As of January 2022, California law, Senate Bill 1383, requires that compostable materials, including food scraps, food-soiled paper, cardboard, and yard trimmings, be kept out of landfills to prevent the production of methane, a potent greenhouse gas. In Alameda County, the law is implemented under the Organics Reduction and Recycling Ordinance (ORRO). Residents are required to properly sort recyclable and compostable materials into the correct containers.
As a resident of [LOCATION], it is our goal to make it easy for you to recycle and compost. This letter contains a variety of helpful resources to support you in sorting your materials properly.
[image: ]Where and What to Recycle and Compost
Bins for recyclables, compostables, and garbage are available to all residents and located at [INSERT LOCATION].  To learn more about which materials go in which bin, please visit StopWaste's Re:Source Tool on your desktop computer or use the QR code with your handheld digital device to find out which materials go in which bin for the City of Dublin. 

Moving In and Moving Out 
When people move into or out of a home, a lot gets thrown out – unwanted furniture, household items, packing material, cardboard and even clothes. It is important to properly dispose of these items. Please contact [STAFF] to request instructions for properly disposing these items at your property. 

[image: ]Household Hazardous Waste
Alameda County residents can drop-off hazardous waste at one of four drop-off locations, in Livermore, Hayward, Fremont, or Oakland. For additional information and drop-off instructions, please visit StopWaste’s Household Hazardous Waste website or use the QR code with your handheld digital device to access the website.

Questions?
If you have any questions, please contact [PROPERTY MANAGER] at [INSERT PHONE NUMBER, EMAIL].

Thank you for your efforts to conserve resources, combat climate change and help our property comply with state and local law.  
Thank you,
[INSERT BUILDING or PROPERTY MANAGER NAME HERE]
Please sign and agree to the terms above
I, _____________________________, agree to comply with [PROPERTY NAME’S] recycling and composting program by sorting appropriate materials into recycling and compost bins as part of my lease agreement starting on _____________.
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