Assistant Community
Development Director
City of Dublin, California

The Community

The City of Dublin is situated
approximately 35 miles east of San
Francisco and 30 miles northeast of
Silicon Valley in the San Francisco Bay
Area. Dublin has long been known
as the “crossroads” of the Bay Area as
it sits at the intersection of two major
highways, Interstates 580 and 680. The
City of Dublin along with the cities of
Pleasanton, Livermore, San Ramon,
and Danville comprise the region
known as the Tri-Valley area. The City
is also served by the Dublin/Pleasanton
and the West Dublin/Pleasanton
BART Stations.
Dublin has emerged as a lively,
thoughtfully planned community
with a population of nearly 73,000
residents and a land area of 15.23 sq
mi. Home to a mix of quality housing,
a broad range of retail and commercial
entities, and two pedestrian-oriented
transit districts, the City is poised for
continued prosperity. Notwithstanding
the vibrant economic activity, the
community also maintains its smalltown character and has become
increasingly diverse. Dublin’s healthy
business climate, high performing

schools, planned neighborhood
developments, and award-winning
parks and facilities have contributed to
a high quality of life for residents and
businesses. This led to its recognition in
2018 by Money Magazine as one of the
best places to live in the United States.
As of 2021, the Auditor’s Office for the
State of California ranks the City of
Dublin among the top 20 most fiscally
healthy cities in California.
Renowned for its parks and recreation
facilities, Dublin has 24 neighborhood
and community parks and 10
community facilities that serve a vast
array of resident needs. Residents and
City staff also enjoy easy access to a
regional trail system and a network of
regional open space preserves operated
by the East Bay Regional Park District.
The Dublin Unified School District
offers seven elementary schools,
two middle schools, and three high
schools. These amenities along with the
City’s economic vitality and excellent
housing choices make Dublin a great
community in which to live, work, and
play. To learn more about this dynamic
city, visit the City of Dublin’s website at
www.dublin.ca.gov.

The Organization

The City of Dublin was incorporated
as a general law city in 1982 and
operates under a Council-Manager
form of government. The Mayor is
directly elected to a two-year term
and four Council members are elected
to alternating four-year terms. The
Council hires the City Manager and
City Attorney. Dublin operates under a
two-year Strategic Plan with a biennial
budget. For Fiscal Year 22-23, the
Operating Budget is $113.7 million
and includes 99 full time and 148
seasonal employees.

The Department

The Community Development
Department manages a budget of $7.1
million and 19 full time employees
in addition to contract staffing and
consulting services. The Community
Development Department includes
three divisions: Building and Safety,
Planning, and Housing. Oversight
and coordination of the activities of
the three divisions is the responsibility
of the Community Development
Director. The Department works
to ensure that established land
development policies are implemented
and enforced in a manner that is
consistent with the high standards
set by the City Council and the
community. The Community
Development Department also
provides staff technical support to the
Planning Commission.

The Position

Reporting directly to the Community
Development Director, the Assistant
Community Development Director
has direct oversight and supervisory
responsibility of the Department’s
Planning and Housing Divisions.
The two divisions are staffed with
eight full time employees not
including assigned support staff. The

Department also utilizes contract
services to assist with special projects,
plans, and studies. The Assistant
Community Development Director
serves as Secretary, or staff liaison, to
the Planning Commission and sets
the Commission’s meeting agenda.

• Revise the City’s Down Payment
Assistance Program to address
program deficiencies and a changing
residential market, in conjunction
with efforts at the County level.
• Support and implement the
Downtown Dublin Preferred Vision.

The Ideal Candidate

Planning and Housing Division
Projects on the horizon for the new
Assistant Director include:
• Implement the 2023-2031 Housing
Element Update which is anticipated
to be adopted by the City Council
in November and certified by the
California Department of Housing
and Community Development soon
thereafter.
• Evaluate the City’s Inclusionary
Zoning Regulations and the
affordable housing commercial
linkage fee and affordable housing
in-lieu fee program and prepare
amendments as necessary.
• Facilitate the acquisition of Transit
Center Site D-1 for an affordable
housing development.
• Implement the City’s new EnerGov
permitting software with a scheduled
go live date of January 1, 2024.
• Prepare amendments to the City’s
policy documents to maintain local
control while addressing changes in
State law related to the production
of housing.

The City seeks a veteran planning
professional with a broad depth of
experience and high ethical standards.
The successful candidate will bring a
level of professional confidence and
sound judgement enabling them to
be decisive in the realm of land use
planning and development in a fast
paced, smart-growth-oriented city.
A creative problem solver by nature,
the new Assistant Community
Development Director will have the
unique ability to elicit insights and
information from residents, from
builders and developers, and external
agencies representing different interests
and perspectives. Recognizing the
importance of partnerships, the ideal
candidate will encourage and guide
collaboration to reach consensus, even
when projects generate debate.
The Assistant Community
Development Director will cultivate
the reputation of a person who
works as a reliable partner with the
Community Development Director
and as a supportive team member
with colleagues. The next Assistant
Community Development Director
should be comfortable speaking before
different groups – Dublin residents
at neighborhood gatherings, City
Council and Commission meetings,

regional workshops
with public officials.
Drawing from relevant
experience, the
Assistant Community
Development Director
will be highly proficient
in managing the Department’s planning
and housing division administrative
responsibilities, such as monitoring
the budget and overseeing day-to-day
operations. The preferred candidate
is knowledgeable and conversant on
matters pertaining to affordable housing
program administration and the
implementation and application of the
City’s inclusionary zoning regulations.
The incoming Assistant Community
Development Director will proactively
assess and capitalize on the strengths of
the planning and housing divisions and
lead them to the next level of excellence.
An advocate for staff development
and inclusive by nature, the Assistant
Director will nurture the professional
growth of the newer members of
the Community Development team
through calm guidance and mentoring.
This individual will continue to
enhance a work environment where

Search Schedule
employees take pride in their work and
are encouraged to bring thoughtful
and creative approaches to the City’s
planning challenges and opportunities.

Filing Deadline..........................................................December 4, 2022

A combination of education and
experience for this position include
five years of increasingly responsible
full-time experience in a municipal
community development department
and two years of administrative
management and/or supervisory
experience. A Bachelor’s Degree in
Urban Planning, Business or Public
Administration, or related field is
required. A Master’s degree in a related
field and AICP credential is preferred.

Panel Interview............................................................ January 11, 2023

The Compensation

The City of Dublin offers an excellent
salary and benefits package. The salary
range for this position is $153,312 to
$191,640, annually, DOQ.

CalPERS Retirement: The city
participates in the California Public
Employees’ Retirement System
(CalPERS) under a 2.7% @ 55 formula
for Classic Members, for single highest
year (employee pays their portion plus
7% employer portion, for a total of 15%).
A 2% @ 62 formula applies to New
Members, for three-year final average

Preliminary Interviews..........................................December 5-12, 2022
Recommendation of Candidates...............................December 20, 2022

Finalists Interviews

Finalist(s) Interview
w/Community Development Director.......................... January 19, 2023
These dates have been confirmed, and it is recommended
that you plan your calendar accordingly.

compensation (employee pays their
portion plus 3.05% employer portion, for
a total of 9.8%).

Health & Welfare Insurance:
Cafeteria-style medical benefits
with choice of 10 plans. City pays a
maximum of $2,030 per month (2023),
adjusted annually thereafter based on
the change in the CalPERS Kaiser
Family rate but no greater than $100.
Dental plan through Delta Dental,
with city paying full premium for
employee plus all eligible dependents.
Vision plan is with VSP Choice; City
pays for employee coverage.
Leave Programs: City provides
a General Leave plan in lieu of
traditional vacation and sick leave
program. Leave accrual of 24
days annually through year five of
employment with increasing accruals at
every five years thereafter.
Holidays: 14 paid holidays annually
which includes two Floating Holidays.
Administrative Leave: 64 hours
annually granted on July 1 of every
year.
Car Allowance: City offers a
$190 monthly allowance.

The Recruitment
Process

To apply for this exciting career
opportunity, please submit your cover
letter and resume (including month/year
of employment) via our website:

Peckham & McKenney
www.peckhamandmckenney.com
Please do not hesitate to contact Carl
Cahill toll-free at (866) 912-1919, by cell
at (650) 504-3515 or via email at carl@
peckhamandmckenney.com, if you have
any questions regarding this position or

Insurance: City offers Term life
insurance of $50,000; AD&D of
$50,000; and LTD is provided.
The City of Dublin is an Equal
Opportunity Employer

www.peckhamandmckenney.com

